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800 S. Morris St, Gainesville, TX 76240

RFQ 190514- Demographic Service

Gainesville ISD is requesting qualifications for Demographic Services.  

Mark plainly on your envelope, "RFQ 190514 – Demographic Services."  Address your sealed qualification packet to Alyce Greer, Gainesville ISD, 800 South Morris Street, Gainesville, TX 76240.  
Qualifications packets must be submitted by 10:00 am, Tuesday May 14 at the above stated address.  Any packets received after the stated time will be not be accepted.    

The District intends on selecting a single vendor based on qualifications.  

Qualification packets may be picked up from the Administration Building at 800 S Morris St, Gainesville, TX or online at www.gainesvilleisd.org.  For questions please call Alyce Greer at 940.668-3687 or email agreer@gainesvilleisd.org .  

































	SPECIFICATIONS	
	Gainesville ISD Demographic Services


 

1. Introduction

Gainesville Independent School District (“GISD” or the “District”) is seeking qualifications from demographers that are qualified to conduct demographic services for a Texas Public School District.  

The District is issuing an RFQ to determine the most beneficial method of obtaining services as identified within this document. The District reserves the right to consider other options separately from this RFQ.  Therefore, the District is notifying each Respondent that the District may or may not enter into an Agreement resulting from this RFQ.  If the District determines other methods are in its best interest, the District may pursue other avenues. 

The District is requesting statements of interest and qualifications from qualified firms interested in providing the District with Demographic Services as addressed within this document.   It is the intent of this RFQ to establish a ranked list of respondents with whom the district will negotiate for services.  The list of All demographic work performed for Gainesville ISD should include the following:

· Reliability and Integrity of Information 
Demographers should review the reliability and integrity of financial and operating information and the means used to identify, measure, classify, and report such information.

2. General Terms, Conditions and Requirements for Solicitations

This solicitation shall be governed by the following documents which are incorporated by reference for all purposes.  A copy may be obtained at www.gainesvilleisd.org   or by contacting the Gainesville ISD business department. Any exception to the terms and conditions must be included in the vendor’s response. 


3. Submission of Responses
	
a. GISD will accept qualification proposals either by mail or hand delivery until 10:00 AM, Tuesday May 14, 2019.  Packets received after the opening date and time will not be accepted and will be returned unopened. 
	
b. Mark plainly on your envelope, "RFQ 190514 – Demographic Services."  Address your sealed qualification packet to Alyce Greer, Gainesville ISD, 800 South Morris Street, Gainesville, TX 76240.  


c. Authorized representatives of firms submitting qualifications are expected to fully inform themselves as to all conditions, requirements, and specifications before submitting qualification proposals. Failure to do so will be at the firm’s own risk.

d. Respondents should provide detailed explanations of any variances or exceptions the respondent has with any requirement or terms specified in this RFQ and thoroughly explain any alternate service offered.

e. Each original qualification packet shall be signed by a company representative duly authorized to bind the firm for the obligations stated herein.

f. GISD is not responsible for any costs incurred by the firm for the preparation or distribution of the response to this RFQ, or any oral presentations required to supplement and/or clarify a proposal that may be required by the District.

4. SCOPE OF SERVICES (UPON SELECTION OF FINAL FIRM)

The successful firm will collaborate with the Gainesville ISD Superintendent, Board of Trustees and other district staff members to provide the following services. Upon approval by the Board of Trustees of Gainesville ISD and execution of a contract, the selected firm shall perform without limitation, non-exhaustive services:

A. The selected firm shall:
1. Collaborate with the appropriate Gainesville ISD staff.
2. Attend Board meetings and present audit reports to District’s Board of Trustees.

B. Demographer Services shall encompass but not be limited to:
1. [bookmark: _GoBack]Analyze existing demographics and enrollment history for all attendance levels. 
2. Provide ten-year enrollment forecast by campus and grade level. 
3. Geo-code existing student database to assess current attendance patterns. 
4. Compare current student database to enrollment history to analyze for trend patterns. 
5. Review single family and multi-family building patterns. 
6. Research and review vacant land parcels for development potential. 
7. Survey current subdivisions for lots under construction and vacant developed lots. 
8.  Interview developers, city and county planning departments regarding future developments. 
9. Single family and multifamily yield analysis. 
10. Deed transaction report and analysis.




5. QUALIFICATION EVALUATION 

The District will make its selection based upon the demonstrated competence and qualifications of the firm to perform the services for a negotiated, fair and reasonable price that is deemed in the best interest of the District.

	Selection of the most qualified firm will be made on the basis of demonstrated competence and qualifications to perform the services.  An Evaluation Committee will review each firm’s statement of qualifications submitted in response to the solicitation.  Evaluation factors for the selection of the firm are as follows: 

	
	
	Factors
	Maximum Points

	1.
	Firm’s approach, supporting documentation and evidence of competence to undertake such effort.						
	20

	2
	Firm’s past experience in preparing demographer services for a Texas public school district.  Explanation of methodology, unique challenges and any other relevant information.			
	30

	3
	Qualifications, certifications, experience of personnel/team proposed for this task.
	25

	4
	Past experience with GISD and/or other districts.
	10

	5
	References from prior clients for which your firm has provided comparable services.  Two should be related to K-12 districts.
	15


				
The Evaluation Committee will review statements of qualifications and reserves the right to create a short list of firms based on factors listed above.  Interviews may be scheduled with short listed firms.  The District reserves the right to use the same weight factors for interviews as listed above OR adapt new factors.  If adapting new factors, such factors will be made public to the short listed firms prior to the scheduled interviews.




6. QUALIFICATION REQUIREMENTS

The following is a list of the information to be provided by each firm. Failure to include all the information listed below may result in the disqualification from the selection process.  The following description directly relates to the five (5) weight factors listed in the previous section titled 5.  Qualification Evaluation.  Please include such information under separate tabs for ease of review.             

a. Discuss your firm’s approach for this effort, proposed schedule, team member involvement, and how you will work with District staff.

b. Discuss your firm’s experience in preparing demographer reports.  Include samples with descriptions of the method used, any unique challenges encountered and solved, and any other relevant information.

c. List team members that will be assigned to this project. Include copies of team members resumes including qualifications, certifications and experience.  

d. List any projects for which your company has provided services to GISD and/or other school districts.

e. List a minimum of four (4) references the firm has provided comparable services during the last one to five (1-5) years.  Two of such references should be related to K-12 Districts.

f. Fee Proposal: Firm’s fee proposal for such Demographer Services should NOT be submitted at this time, but will be solicited at a later date.  Also, please do not include your firm’s hourly wage rates, etc.



7. CLARIFICATION AND DISCUSSION

a. The District is under no obligation to conduct discussions with any or all firms, but may, at its sole discretion, elect to conduct interviews with selected firms.

b. The District will notify firms of the need for clarification of the information submitted and the District reserves the right to request additional information from any firm.

c. Awarded Firm will not assign any part of the contract resulting from this RFQ, in whole or in part, and may not assign any right or duty required of it without prior written consent of the District. The District reserves the right to approve any changes to awarded Firm’s key personnel prior to the rendering of services.

d. Representatives of firms interested in responding to this RFQ, or agents thereof, are prohibited from contacting and discussing this RFQ with the District’s Board of Trustees, Administrators, or staff from the date of receipt of this notice through the date of Trustee action awarding this contract.  Failure to abide by this provision may result in disqualification from the selection process.

e. GISD reserves the right to negotiate all elements which comprise the firm’s offer to ensure the best possible consideration and to reject any and all proposals.

f. The contract will be governed and construed according to the laws of the State of Texas.  Any disputes or conflicts involving damages or claimed remedies shall be referred to a court of competent jurisdiction in Gainesville, Texas.


8. PROPRIETARY INFORMATION

Proprietary information, if submitted to GISD in response to this RFQ, should be identified as such. Any information identified as proprietary will be handled in accordance with the provisions of the Texas Open Records Public Information Act as it applies to such information.



































CERTIFICATE OF RESIDENCY

The State of Texas has passed a law concerning non-resident contractors.  This law can be found in Texas Education Code under Chapter 2252, Subchapter A.  This law makes it necessary for GISD to determine the residency of its soliciting firms.  In part, this law reads as follows:

“Section:  2252.001
(3)	‘Non-resident bidder’ refers to a person who is not a resident.

(4)	‘Resident bidder’ refers to a person whose principal place of business is in this state, including a contractor whose ultimate parent company or majority owner has its principal place of business in this state.

Section:  2252.002
A governmental entity may not award a governmental contract to a nonresident bidder unless the nonresident underbids the lowest bid submitted by a responsible resident bidder by an amount that is not less than the amount by which a resident bidder would be required to underbid the nonresident bidder to obtain a comparable contract in the state in which the nonresident’s principal place of business is located.”



I certify that 											
					(Name of Company Bidding)

is, under Section:  2252.001 (3) and (4), a


		    Resident Bidder					    Non-resident Bidder


My or Our principal place of business under Section:  2252.001 (3) and (4), is in the city of 

				   in the state of 							



										
Signature of Authorized Company Representative

										
Print Name

										
Title						Date


	RETURN THIS DOCUMENT IN QUALIFICATION PACKAGE


 
[bookmark: _Toc270402519]HUB OR MINORITY OWNED BUSINESS (Tracking purposes only)
1. Is your company owned (51% or more) by an individual or individuals designated as minority, woman-owned or handicapped?  YES___NO___

2. If you answered yes to question number (1), please submit a copy of the applicable certification with your proposal document.

Gainesville Independent School District does not currently maintain set-asides or give preference to HUB proposals.  The above information is solicited for the purpose of statistical tracking only.
The Gainesville Independent School District’s Supplier Diversity Program ensures that the District will use its best efforts to inform small, women-owned, and minority businesses of current and future purchasing activities. The District encourages the participation of these businesses in purchasing of all goods and services. This information can be found at:  http://www.fortbendisd.com/departments/business-and-finance/purchasing/supplier-diversity-program



GAINESVILLE INDEPENDENT SCHOOL DISTRICT

Affidavit of Non-Discriminatory Employment

This company, Contractor, or Subcontractor agrees to refrain from discrimination in terms and conditions of employment on the basis of race, color, religion, sex, or national origin, and agrees to take affirmative action as required by Federal Statutes and rules and regulations issued pursuant thereto in order to maintain and insure non-discriminatory employment practices.


			_____________________________________
			Signature


			_____________________________________
			Printed Name & Title


			_____________________________________
			Company Name


	RETURN THIS DOCUMENT IN QUALIFICATION PACKAGE
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    MWBE REGISTRATION APPLICATION
                 (Tracking purpose only)

Gainesville Independent School District
	Business Department 
	800 S Morris 
	Gainesville, TX 76240

Instructions: To become registered with GISD as a certified minority and/or woman owned business enterprise (MWBE) firm, complete this application, and attach a copy of your MWBE certificate. Mail or fax to the Purchasing Office at the above address.

Name of Company: 	
Mailing Address: 	  City/State: 	
Telephone Number: 	
Remit to Address (if different from above):
Mailing Address: 	  City/State: 	
Federal I.D. No: 	
E-mail Address: 	
Owner’s Name: 	
Business Code: 			    Please  Check the Block That Applies

	
	10
	Sole Proprietorship
	
	
	20
	Partnership

	  
	30
	Corporation
	
	
	40
	Joint Venture


MWBE Ownership:
	
	100
	African-American
	
	
	200 
	Hispanic

	  
	300
	Asian
	
	
	400
	Asian Indian

	
	500
	Native American
	
	
	600
	White Female


Gender: 		
	
	100
	Male
	
	
	200
	Female


Business Location: 
	
	100
	Houston
	
	
	200
	Texas

	  
	300
	Out of State (HQ)
	
	
	400
	GainesvilleCounty



  Houston Minority Business Council  	  Women’s Business Enterprise Alliance

  City of Houston  	  HUB (State of Texas) Historically Underutilized Businesses


Signature of Authorized Agent: 	

Title: 		 Date: 	


	RETURN THIS DOCUMENT IN QUALIFICATION PACKAGE
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FELONY CONVICTION NOTIFICATION 	                   

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection (a), states “a person or business entity that enters into a contract with a school district must give advance notice to the district if the person or an owner or operator of the business entity has been convicted of a felony.  The notice must include a general description of the conduct resulting in the conviction of a felony”.

Subsection (b) states “a school district may terminate a contract with a person or business entity if the district determines that the person or business entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction.  The District must compensate the person or business entity for services performed before the termination of the contract”.

This Notice is Not Required of a Publicly-Held Corporation.
												

I, the undersigned agent for the firm named below, certify that the information concerning notification of felony convictions has been reviewed by me and the following information furnished is true to the best of my knowledge.

Vendor’s Name:
												

Authorized Company Official’s Name (Printed):
												

A.	My firm is a publicly held corporation; therefore, this reporting requirement is not applicable.

	Signature of Company Official:
			

B.	My firm is not owned or operated by anyone who has been convicted of a felony.

	Signature of Company Official:
												

C.	My firm is owned or operated by the following individual(s) who has/have been convicted of a felony:

	Name of Felon(s): 									
	
Details of Conviction(s): 								

												
	
Signature of Company Official:	


	RETURN THIS DOCUMENT IN QUALIFICATION PACKAGE
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CONFLICT OF INTEREST QUESTIONNAIRE
PLEASE COMPLETE AND SIGN EVEN IF NO CONFLICT EXISTS
For vendor or other person doing business with local governmental entity	FORM CIQ

	This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session. 

This questionnaire is being filed in accordance with Chapter 176, Local Government Code by a person who has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the person meets requirements under Section 176.006(a). 

By law this questionnaire must be filed with the records administrator of the local governmental entity not later than the 7th business day after the date the person becomes aware of facts that require the statement to be filed. See Section 176.006, Local Government Code. 

A person commits an offense if the person knowingly violates Section 176.006, Local Government Code. An offense under this section is a Class C misdemeanor. 
	OFFICE USE ONLY 

	
	
Date Received 

	          Name of person who has a business relationship with local governmental entity.  1

	

	Check this box if you are filing an update to a previously filed questionnaire. 

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not 
later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)  3
2


	 	
        Name of local government officer with whom filer has employment or business relationship. 

	
	Name of Officer

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional pages to this Form CIQ as necessary. 

A. Is the local government officer named in this section receiving or likely to receive taxable income, other than investment 
income, from the filer of the questionnaire? 

                                                        Yes                                     No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at 
the direction of the local government officer named in this section AND the taxable income is not received from the 
local governmental entity?  

                                                        Yes                                     No

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local 
government officer serves as an officer or director, or holds an ownership of 10 percent or more? 

                                                         Yes                                    No

D. Describe each employment or business relationship with the local government officer named in this section. 
			

				
Signature of person doing business with the governmental entity       	Date
	  	
Name of Business/Company

	RETURN THIS DOCUMENT IN QUALIFICATION PACKAGE
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       CERTIFICATION REGARDING LOBBYING 	                 



CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE AGREEMENTS


The undersigned certifies, to the best of his or her knowledge and belief, that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of a Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its instruction.

3) The undersigned shall require that the language of this certification be included in the award documents for all sub awards at all tiers (including subcontracts, sub grants and contracts under grants, loans, and cooperative agreements) and that all sub recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, US Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.



__________________________________             ___________________________________
Company				         Authorized Representative (Print)




__________________________________            ____________________________________
Signature				        Date





	RETURN THIS DOCUMENT IN QUALIFICATION PACKAGE
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VENDOR DEBARMENT STATEMENT




I have read the conditions and specifications provided in the bid document attached.


I affirm, to the best of my knowledge, the company I represent has not been debarred or suspended from conducting business with school districts in the State of Texas.  This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, Participants’ responsibilities.  The regulations were published as Part IV of the January 30, 1989, Federal Register (pages 4722-4733).  Copies of the regulation may be obtained by contacting the Department of Agriculture Agency with which this transaction originated.





______________________________________________________________________
NAME OF COMPANY (Please Type)


____________________________________________________________________
MAILING ADDRESS	CITY	STATE	ZIP


______________________________________________________________________
PREPARED BY (Please Type)	


________________________   ___________________________________________
SIGNATURE						TITLE


____________________        ____________________________________________
TELEPHONE NUMBER	FAX NUMBER                	DATE


Check here if you have an address or telephone number change: Yes____ No____
   



	RETURN THIS DOCUMENT IN QUALIFICATION PACKAGE
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GAINESVILLE I.S.D. INSURANCE REQUIREMENTS

Contractor shall maintain insurance coverage in the amounts specified below and furnish to District. If any work provided for or to be performed under any Specifications is sub-let (as otherwise permitted by the terms of such Specifications), the contractor shall require the subcontractor to maintain and furnish him with satisfactory evidence of Workers Compensation, Employer’s Liability and such other forms and amounts of insurance which the contractor deems reasonably adequate.  Certificates of Insurance on the current ACORD form shall be issued to District showing all required insurance coverage. 

Insurance Required                                            Limit Required
	Automobile Liability insurance covering Any Auto

	
	$1,000,000 Combined Single Limit

	Comprehensive (Commercial) General Liability insurance including Products, Completed Operations, Independent Contractors, Broad Form Property Damage, Pollution and Blanket Contractual Liability coverage.   XCU exclusions to be removed when underground work is performed. 
 
	
	$2,000,000 Aggregate, Occurrence
                        and Personal Injury 
$   500,000 Fire Damage
$       5,000 Medical Payments

Per Project Aggregate

Evidence of coverage must be shown on certificates of insurance.

	Professional Errors & Omissions Liability insurance may be required from all contractors and licensed or certified as professionals; e.g., engineers, architects, insurance agents, physicians, attorneys, banks, financial consultants, etc.

	
	Consultant on a limited basis with the district in the area of student support and staff development; $1,000,000

One time project limit all other consulting services; $2,000,000 Occurrence & Aggregate minimum,
$5,000,000 Maximum Limit
$50,000 Deductible

Retroactive Date preceding date of contract must be shown

Extended Reporting Period three years past completion of contract


	Workers Compensation insurance with limits to comply with the requirements of the Texas Workers' Compensation Act. 

Employers Liability insurance

	
	Statutory Limits



$1,000,000 

	Umbrella or Excess Liability insurance (excess of primary General Liability, Automobile Liability and WC Coverage B)

	
	One time contract amount for all contracts exceeding: 
Contract           Limit 
$100,000 -    $2,000,000 total limit
$500,000 -    $10,000,000 total limit
$1,000,000 (plus)- $25,000,000 total limit


	
Limits for primary policies may differ from those shown when Umbrella or Excess Liability insurance is provided.




Insurance Conditions
All insurance coverage shall be issued on an Occurrence basis (except Professional Liability) by companies acceptable to District and licensed to do business in the State of Texas by the Texas Department of Insurance.  Such companies shall have a Best's Key rating of at least "A- X".  

All certificates must include:
1. The location or description and the bid number, CSP number or Purchase Order number
2. A 60 day notice of cancellation of any non-renewal, cancellation or material change to any of the policies
3. "Additional Insured" on the Property, General Liability, Automobile Liability and Umbrella (Excess) Liability policies naming the District.
4. A "Waiver of Subrogation" clause in favor of the District will be attached to the Workers Compensation, General Liability, Automobile Liability, Umbrella Liability and the Property insurance policies.
5. In addition to certificates of insurance, copies of policy endorsements must be provided (a) listing the District as Additional Insured, and (b) showing waivers of subrogation in favor of the District: CG2010, CG2037, CG2404, CA0070, CA0032, WC0003 or their equivalents.

All insurance must be maintained for one year following substantial completion with Certificates of Insurance provided.

Contractor shall be responsible for payment of all deductibles; the District shall approve the deductibles selected. 

If any policy has aggregate limits, a statement of claims against the aggregate limits is required.

The District reserves the right to review the insurance requirements during the effective period of any contract to make reasonable adjustments to insurance coverage and limits when deemed reasonably prudent by District based upon changes in statutory laws, court decisions or potential increase in exposure to loss.

Gainesville Independent School District
800 S Morris 
Gainesville, TX 76240
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